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Labor Code Section 1198.5 governs 
access to employee personnel files.  This 
applies to both public and private sector 
employment.  It is important to note here 
that much of the labor code does not 
apply to public employees or employees 
covered by labor contracts. 
 
Section 1198.5, 
provides that every 
employee has the 
right to inspect his/
her personnel records   
maintained by the 
employer relating to 
the employee's 
performance or to 
any grievance 
concerning the 
employee.  It requires 
that the employer 
make the contents of 
those personnel 
records available to 
the employee at 
reasonable intervals 
and at reasonable 
times. 
 
The employer must 
do one of the 
following: (1) Keep a 
copy of each 
employee's personnel 
records at the place 
where the employee 
reports to work. (2) 
Make the employee's 
personnel records 
available at the place 
where the employee 
reports to work 
within a reasonable 
period of time 
fo l l o wi n g  a n 
employee's request. (3) Permit the 
employee to inspect the personnel 
records at the location where the 
employer stores the personnel records, 
with no loss of compensation to the 
employee.  However, the employer shall 
not be required to make personnel 
records available at a time when the 

procedure for the inspection of personnel 
records). 
 
Employees should review their personnel 
files at least every few years to determine 
the content.  Act in a timely manner 
when addressing material that has been 

placed in the file.  Be aware 
that there are at least two 
personnel files, one 
maintained by the personnel 
department and the other by 
the department where you 
work.  You should review 
both files because they may 
contain different material. 
 
The department file 
normally will have material 
related to specific 
employment with the 
department, while the file at 
the personnel department 
will have material related to 
your overall employment 
with the employer and 
election of benefits.  In 
addition to these two 
primary files, your 
supervisor or manager may 
maintain a file on you.  
Normally these files are 
considered working files 
and do not constitute official 
records unless materials 
being held there are used in 
some formal action. 
 
When you do review your 
files you should take an 
inventory of what they 
contain, this will make it 
easier to review your files in 
the future and to know if 
something has been added 

or removed.   Should you discover 
materials in your file(s) that are 
derogatory in nature, you should file a 
rebuttal if you disagree with its content.  
You may also have grounds for its 
removal if you were not informed that it 
was being placed in your file. 

employee is actually required to render 
service to the employer. 
 
Section 1198.5 does not apply to: (1) 
Records relating to the investigation of a 
possible criminal offense. (2) Letters of 
reference. (3) Ratings, reports, or records 

that were: (A) Obtained prior to the 
employee's employment. (B) Prepared 
by identifiable examination committee 
members. (C) Obtained in connection 
with a promotional examination. (4) 
Employees who are subject to the Public 
Safety Officers Procedural Bill of Rights 
(The Bill of Rights provides a separate 
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Our  
Sponsor s  

Diamond  
Palace  

 

532 D Street, Marysville 
743-1815   
 

5% purchase discount 
$2 off repairs  Sponsors either give donations to 

membership events for the door prizes 
and/or discounts of goods or services. 

Richard’s Tree Service 
1235 Oswald Road 

Yuba City 
755-1386 

Offers 10% discount 

Casa Carlos 
 

413 6th Street, Marysville 
 

Great Food, Great Drinks,  
Great Service 

742-7793 

The Medicine Shoppe 
 

812 Fifth Street         
Marysville 
 

5% purchase discount 
(Not prescription co-payment)  
  

743-4629  

Shadd Janitorial Supply 
“Open to the Public”   

 
226 Bridge Street 

Yuba City 
  673-0083 

 
 

 

Inflatable party rentals and 
concession machines! 

 

10% discount to 
members 

 
530 870-8515 

 

bouncecentralonline.com 

 

 
Official smog test and repair station 

ASE Certified Mechanic & 
Smog Technician 

937 North Beale Road, Suite K 
Marysville 

10% member discount or          
 $10 off smog inspections 

530 742-0304 

The Cookie Tree 
 

441 Bridge St # A, Yuba City  

Delicious and decadent 
cookies and desserts! 

673-1246 

S/YCEA members have been offered a 
corporate discount. Please phone them for their 
latest promotion. 

Soon be renamed  
Yuba-Sutter Training Zone 

 

(530) 742-7473 

424 D Street, Marysville 

CLUB HOURS: 
4:00 am - 10:00 pm Weekdays 
7:00 am - 7:00 pm Saturday & Sunday 

D Street Salon  
Kathy Fetty—
Owner 
743-4555 
 

Hair, Tanning, 
Waxing, Makeup, Nails 
 

15% Discount for members 
 

We moved!  
NOW at—608 D Street in 
Marysville 

Riverside Pharmacy 
866 Plumas Street, Suite C 

Yuba City 
530 751-1889 Fax 751-1892 

Accepting all major insurance plans!  
              Open M-F 8:30 a.m. to 6:00 p.m. 
10% discount to members on first order! 
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